How colons are used

A colon nearly always “introduces” or leads into something that is to follow. You may see it used before someone speaks or before a quotation. 
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Colons are also used to introduce lists. Some people use a dash after the colon at the beginning of a list, but it is better to leave the dash out.


To make this pudding you will need the following ingredients: three ripe bananas, a pint of fresh cream, a small glass of brandy and some cherries and almonds for decoration.

A colon is used to break a sentence when the second half of the sentence explains, expands or summarizes what comes in the first half. 


Eventually he told 

us his secret: 

the old beggar was, in fact, 

a very rich man.




for example

in other words

to sum up

the following

as follows



He said: “I’ll eat my hat.”





Remember the saying: “A stitch in time saves nine.”





Don’t forget that you have to use inverted commas as well as colons here.











A colon used like this often means the same as “that is to say”.











Watch out for these phrases. All of them are quite often followed by a colon.














